
NATIONAL INSTITUTE OF TECHNOLOGY, UTTARAKHAND 
 

lanHkZ laŒ@Ref. No.________________________________              fnuakd@Date:_____________ 

 

Subject: Assumption of Charge. 

lanHkZ@Ref: dk;kZy; vkns”k laŒ@Office Order No.____________________________ fnuakd@date ________________. 

 

egksn;@Sir, 

 

mijksDr ds lanHkZ esa] eSaus _____________________ ¼vf/k"Bkrk @ foHkkxk/;{k @ eq[; lrZdrk vf/kdkjh @ lg&vf/k"Bkrk 

@ eq[; okMZu @ okMZu @ leUo;d½ ds #i esa fnukad _____________________ ¼iwokZà@vijkà½ ls viuk dk;ZHkkj xzg.k 

dj fy;k gSA 

 

mijksDr dk;kZy; vkns”k esa mYysf[kr fu;e ,oa 'krsZa eq>s Lohdk;Z gSaA 

 

With reference to the above, I have assumed my duties as Dean / HoD / Chief Vigilance Officer / Associate Dean / Chief 

Warden / Warden / Coordinator (__________________________________) on ______________ FN/AN. 

 

The terms and conditions mentioned in the above Office Order are acceptable to me. 

 

lknj@Yours sincerely, 

 

gLrk{kj@Signature: ____________________________ 

uke@Name: _______________________________  

deZpkjh dksM@Employee Code: _______________________ 

inuke@Designation: __________________________ 

foHkkx@vuqHkkx@Department/Section: __________________________  

 

LFkkiuk vuqHkkx dks vxzsf"kr@Forwarded to Establishment 

 

 

Counter Signature of HoD/Section Head/Coordinator 

 

@FOR OFFICE USE ONLY 

 

izksŒ@Mk WŒ@Jh@Jherh______________________________us____________iwokZà@vijkà dks vf/k"Bkrk@foHkkxk/;{k 

@ eq[; lrZdrk vf/kdkjh @ lg&vf/k"Bkrk @ eq[; okMZu @ okMZu @ leUo;d ¼____________________________½ 

dk inHkkj xzg.k dj fy;k gSA 

 

Prof./Dr./Mr./Mrs.____________________________________________ has assumed the charge of Dean/HoD/ Chief 

Vigilance Officer / Associate Dean/Chief Warden/Warden/Coordinator/________________ on _______________ (FN/AN). 

 

izkf/kdj.k@Authority: dk;kZy; vkns”k laŒ@Office Order No._______________________ fnukad@dated _______________. 

 

 

 

                                                     Asstt./Dy. Registrar (Estt.) 

@Registrar 


