
NATIONAL INSTITUTE OF TECHNOLOGY, UTTARAKHAND 
 

lanHkZ laŒ@Ref. No.NITUK/________________                                      fnukad@Date:_________________ 

APPLICATION FOR EARNED LEAVE (CONTRACT EMPLOYEES) 

1. uke@Name : __________________________________________________________ 

2. deZpkjh dksM@Emp. Code : _________________________ dk;Zxzg.k frfFk@Date of Joining:_________ 

3. foHkkx@vuqHkkx@Dept./Section : __________________________________________________________ 

4. NqV~Vh ds fnuksa dh la[;k frfFk lfgr 

No. of days leave required with date 

: ls@From________________ rd@To__________________dqy@Total:_______ 

5. 
vodk'k ls igys@Prefixed 

vodk'k ds ckn /Suffixed 
: 

 

vodk'k ls igys@Prefixed:______________ vodk'k ds ckn /Suffixed:_______________  

6. 
LVs'ku vodk'k vko';d 

Station Leave required 
: ls@From______________ rd@To________________ dqy@Total:____________ 

7. NqV~Vh dk dkj.k@Reason for Leave 
: ____________________________________________________________ 

8. NqV~Vh ds nkSjku dk iwjk irk eksckbZy uEcj 

lfgr@Complete address during leave 

with mobile no. 

: 

____________________________________________________________ 

____________________________________________________________ 

9. 
lkSais x;s drZO;ks vkSj vU; iz“kklfud dk;ksZa ds fy, oSdfYid O;oLFkk% 

Alternate arrangements for assigned duties and other Administration work: 

S.No. Date 

 

Time 

 

Name of employee 

 

Assigned duties/work 

 

Signature 

  
   

 

 
 

 

 

 

 

 

 

  

  
   

 

 
     

 

fnukad@Date:____________             @Signature 

 

      vxzs"k.k@Forwarded        vxzs"k.k ugha fd;k x;k@Not Forwarded 

 

 

Counter signature of HoD/Section Head/Coordinator 
 

 

@FOR OFFICE USE ONLY  
 

v½ tek NqV~Vh@a) Leave at Credit : _______ fnu@Day(s)  

c½ vkosfnr NqV~Vh@b) Leave applied : _______ fnu@Day(s) 

l½ cdk;k NqV~Vh ¼v&c½@c) Balance of Leave (a-b) : _______ fnu@Day(s) 

g½ vosru NqV~Vh@d) Leave Without Pay : _______ fnu@Day(s) 

 

 

 

dk;Z lgk;d@Dealing Assistant  v/kh{kd@rduhdh lgk;d@Supdt./TA 
 

 

 

 

 

HoD/Section Head Registrar/Dean (FW) Director 
 

 

lsok esa@To  

dqylfpo dk;kZy;@Registrar Office  


