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lanHkZ laŒ@Ref. No.NITUK/________________                          fnukad@Date:_________________ 

 

PROFORMA FOR TAKING PRIOR PERMISSION BY EMPLOYEE FOR PRIVATE VISITS ABROAD  

 

uke@Name:_____________________________________________________ deZpkjh dksM@Emp. Code:___________ 

inuke@Designation:________________________________________________ osru Lrj@Pay Level:______________ 

foHkkx@vuqHkkx@Dept./Section:_____________________________________  ikliksVZ laŒ@Passport No*: ___________ 

 

 

A) dh tkuh okyh futh fons'k ;k=k dk fooj.k@Details of private foreign travels to be undertaken: 

 

Period of travel 

Name of foreign 

countries to be visited 

Purpose 
Estimated Expenditure 

(Travel, board/lodging, visa, 

misc. etc.) 

Source of funds 

From To 

    

;k=k@Travel: `__________ 
 

Hkkstu@Boarding: `_______ 
 

vkokl@Lodging: `________ 
 

ohtk@Visa: `___________ 
 

fofo/k@Misc: `__________ 
 

    

;k=k@Travel: `__________ 
 

Hkkstu@Boarding: `_______ 
 

vkokl@Lodging: `________ 
 

ohtk@Visa: `___________ 
 

fofo/k@Misc: `__________ 
 

 

B) fiNys pkj o"kksZa ds nkSjku dh xbZ futh fons'k ;k=k dk fooj.k@Details of private foreign travel undertaken during the 

last four years:  
 

Period of travel 

Name of foreign 

countries to be visited 

Purpose 
Estimated Expenditure 

(Travel, boarding/lodging, 

visa, misc. etc.) 

Source of funds 

From To 

    

`____________________ 

 

    

`____________________ 

 

    

`____________________ 

 

    

`____________________ 

 

* Please enclose the copy of Passport. 
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/ UNDERTAKING 

 

fons'k ;k=k ds fy, NqV~Vh dh eatwjh ds ft, bls izLrqr djuk vko';d gS@Required to be furnished for grant of 

leave to visit abroad. 

 

eSa ____________________________________ ¼uke½ ____________________________________ ¼inuke½ 

____________________________________ ¼;k=k fd, tkus okys ns'k dk uke½ dh viuh ;k=k ds nkSjku 

fuEyfyf[kr 'krksZa dk ikyu djus dk opu nsrk gaq %@ I,____________________________________ (Name) 

________________________________ (Designation) hereby undertake to abide by the following conditions 

during my visit to ______________________________ (Name of the Country to be visited): 

 

1- eSa jk"Vªh; izkS|ksfxdh laLFkku] mRrjk[k.M dh iwokZuqefr ds fcuk foÙkh; lgk;rk ds fy, fdlh Hkh fons'kh 

laLFkk ls laidZ ugha d#axkA 

I will not approach any foreign agency for financial assistance without prior approval of the National 

Institute of Technology, Uttarakhand. 

  

2- eSa vius fu;ksDrk jk"Vªh; izkS|ksfxdh laLFkku] mRrjk[k.M ds vykok fdlh Hkh fons'kh laLFkk ds lkFk lh/ks 

fdlh Hkh izdkj dk i=kpkj ugha d#axkA 

I will not enter directly into any kind of correspondence with any foreign agency except through my 

employer i.e. National Institute of Technology, Uttarakhand. 

  

3- ;fn eq>s NqV~Vh Lohd`r gksrh gS rks eSa NqV~Vh lekIr gksus ds ckn jk"Vªh; izkS|ksfxdh laLFkku] mRrjk[k.M 

esa dk;ZHkkj xzg.k d#axkA 

I will return to duty in the National Institute of Technology, Uttarakhand after expiry of leave, if 

sanctioned to me. 

  

4- eSa fons'k esa jgus dh vof/k ds nkSjku Lo;a dks fu;ksftr ugha d#axkA 

I will not employ myself during the period of my stay abroad. 

  

5- eSa [kqn dks fdlh Hkh ,slh xfrfof/k esa 'kkfey ugha d#axk] ftlls nksuksa ns'kksa ds laca/kksa ij dksbZ izfrdwy 

izHkko iMsA@I will not involve myself in any activity, which may adversely affect the relations 

between the two countries. 

  

6- vodk'k osru dk dksbZ Hkh Hkqxrku fons'kh eqnzk esa ugha fd;k tk,xkA 

No payment of leave salary will be made in foreign exchange. 

  

7- eSa Lohdr̀ NqV~Vh dh vof/k ds vykok fons'k esa jgrs gq, NqV~Vh ds foLrkj dh eatwjh ds fy, vuqjks/k 

ugha d#axk rFkk eSa ;g Hkh tkurk gwa fd bl rjg ds vuqjks/k ij vkerkSj ij fopkj ugha fd;k tk,xk 

rFkk NqV~Vh ds foLrkj dh eatwjh] ;fn dksbZ gks rks] og tughr esa dke dh vko';drk ij fuHkZj djsxkA 

I will not request for grant of extension of leave, while abroad beyond the period of leave initially 

sanctioned to me and I also understand that such request shall ordinarily not be entertained and the 

grant of extension, if any, will depend on the exigencies of work in public interest. 

 

 

 

( Signature of the employee) 

 

 

LFkkiuk vuqHkkx dks vxzsf"kr@Forwarded to Establishment  

Counter Signature of the HoD/Section Head/Coordinator  
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@FOR ESTABLISHMENT SECTION USE ONLY 

 

1) D;k ljdkjh deZpkjh cM+h ek=k esa ljdkjh udnh laHkky jgk gS@Whether the Government servant is handling large 

amounts of government cash.        @Yes      @No 

2) D;k ljdkjh deZpkjh xqIr@vfr xksiuh; ekeyksa dks ns[k jgk gS@Whether the Government servant is dealing with 

secret/top secret matters.             @Yes      @No 

3) D;k ljdkjh deZpkjh ds fo#) xaHkhj vkjksaiks ls tqM+k dksbZ ekeyk foosPkd ds v/khu gS ¼fooj.k½@Whether any case 

involving serious charges against the government servant is under investigator (details).         @Yes     @No 

4) D;k ljdkjh deZpkjh ds fo#) dksbZ vuq'kklukRed dk;Zokgh yafcr gS ¼fooj.k½@Whether any disciplinary proceeding is 

pending against the government servant (details).        @Yes     @No 

 

fooj.k lR;kfir 

Particulars verified 

 

 

 

 

 

 

      Junior Assistant (Estt.) 

tkapk ,oa lR;kfir 

Checked and verified 

  

 

 

 

 

 

 

 
 

Superintendent (Estt.) Asstt./Dy. Registrar (Estt.) 

 

 

 

 

 

 

 

Registrar 

 

 

 

lsok esa@To  

lgk;d@mi&dqylfpo ¼LFkkiuk½@Asstt./Dy. Registrar (Estt.)  

 


