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lanHkZ laŒ@Ref. No.NITUK/__________________                                                  fnukad@Date:_________________ 

 

QkeZ&izFke@FORM–I 

Permission for attending Conferences under Professional Development Fund (PDF) for Trainee Teachers  

 

1. izf'k{kq f'k{kd dk uke@Name of the Trainee Teacher : _______________________________________ 

2. deZpkjh dksM & osru Lrj@Employee Code, Pay Matrix & Level : __________________ & `__________________ 

3. foHkkx@Department : _______________________________________ 

4. (a) lEesyu dh izd̀fr@i=ksa dk izdk'ku@Nature of 

Conference/publication of papers  

 

: _______________________________________ 

 (b) lEesyu dk uke@i=ksa dk izdk'ku@Name of Conference/ 

publication of papers ( @strike out which is 

not applicable) 

 

: _______________________________________ 

  

_______________________________________ 

 (c) fo"k;@Theme : _______________________________________ 

 (d) LFkku@Venue : _______________________________________ 

 (e) 'kgj] jkT;] ns'k@City, State, Country : _______________________________________ 

 (f) fnukad@Dates : ls@From________________ rd@To ______________ 

 (g) vk;kstd dk fooj.k@Details of organizer : _______________________________________ 

5. vkus dk mís';@Purpose of visit : _______________________________________ 

 (a) l= dh v/;{krk dj jgs gSa@Chairing the session : _______________________________________ 

 
(b) vkeaf=r okrkZ@iw.kZ O;k[;ku nsuk@xksiuh;rk dh deh@ 

    Invited talk/delivering plenary lecture/keynote speech 
: 

_______________________________________ 

 (c) izLrqfr@Presentation : ekSf[kd@Oral        (    )          iksLVj@Poster          (    ) 

 (d) vU; dksbZ@Any other : _______________________________________ 

6. D;k vkius fiNys vkSj orZeku lsesLVj esa ,uŒvkbZŒVhŒ mÙkjk[k.M }kjk 

foÙk iksf"kr fdlh lEesyu@dk;ZØe esa Hkkx fy;k gS 

@Have you attended any conference/event in the past 

and current semester funded by NIT, Uttarakhand (If yes, provide details) 

: 

_______________________________________ 

 

_______________________________________ 

7. isij dk fooj.k@Details of paper (fuea=.k ,oa Lohd̀r isij dh izfr 

layXu djsa@enclose copy of invitation and accepted paper) 
: _______________________________________ 

8. ;k=k ;kstuk@Travel Plan : ( from the place of work to the conference and back) 

 

@Date @Time @From @To @Mode 

 

 

    

     

     

 

9. 

 

fuf/k&iznkrk ,atsfla;k vkSj@;k dk;ZØe vk;kstdksa ls izkIr@izkIr dh tk jgh foÙkh; lgk;rk dk fooj.k@Details of financial assistance 

acquired/being acquired from other funding agencies and/or event organizer: _____________________________________________ 

 

10. vuqekfur O;; dk fooj.k@Details of estimated expenditure: 

 

S. No. 
HEAD AMOUNT (in `) 

1. gokbZ fdjk;k ¼dsoy bdksukWeh Dykl½@Vªsu fdjk;k@VSDlh fdjk;k@cl fdjk;k 

Airfare (economy class only) / Train Fare / Taxi Fare / Bus Fare 

` 

2. iathdj.k 'kqYd ( @Registration Fees (as per actuals) ` 

3. Vh,@Mh, ( @TA/DA (as per actuals) ` 

4. ohtk Qhl 'kqYd ( @Visa Fees Charges (as per actuals) ` 

5. ;k=k chek 'kqYd ( @Travel Insurance charges (as per actuals) ` 

6. 
dksbZ vU; O;;] ;fn dksbZ gks] d̀I;k fufnZ"V djsa@Any other expenses, if any, please 

specify______________________________ 

` 

TOTAL EXPECTED EXPENDITURE ` 

 TA/DA claim under PDF has to be put up in PDF TA/DA claim form (enclosed).  Approval/Permission 

for requested visit does not mean approval of requested amount. Expenditure will be reimbursed as per Institute rules/norms. 
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11. 

 

,uŒvkbZŒVhŒ mÙkjk[k.M ls vuqifLFkfr ds nkSjku 'kS{kf.kd@iz’kklfud dk;kZsa ds fy, oSdfYid O;oLFkk dh xbZ@Alternate arrangements 

made for academic/administrative work during the absence from NIT Uttarakhand 

Date Name of the employee Assigned duties Signature 

    

    

    

    

12. Bgjus ds fy, izd̀fr vkSj NqÍh ds fnuksa dk vuqjks/k fd;k x;k@Nature and days of leave requested for stay:  

__________________________________________________________________________________________________ 

 

 

 

CERTIFICATE 

 

eSa izekf.kr djrk gwa fd Åij fn;s x;s fooj.k lgh gSaA ;fn nh xbZ tkudkjh xyr ikbZ tkrh gS] eSa ,uŒvkbZŒVhŒ mÙkjk[k.M dks iwjh izfriwfrZ jkf'k 

okil dj nwaxkA@I certify that the details given above are correct. If the information supplied is found to be incorrect; I will refund the 

entire reimbursed amount to NIT Uttarakhand.  

 

 

 

@Signature of Applicant 

 

         vxzsf"kr@Forwarded        vxzsf"kr ugha fd;k x;k@Not Forwarded              

 

 

 

 

@Counter Signature of HoD 

 

 

    laLrqr                       laLrqr ugha fd;k x;k      laLrqr                      laLrqr ugha fd;k x;k 

              Recommended                     Not Recommended                                               Recommended                      Not Recommended              

Place before Committee of the Deans and HoDs 

 

 

 

 

    Dean (Faculty Welfare)         Assistant/Deputy Registrar (Estt.) 

  

          laLrqr                       laLrqr ugha fd;k x;k 

             Recommended                     Not Recommended               

          laLrqr                       laLrqr ugha fd;k x;k 

             Recommended                     Not Recommended   

    

 

 

 

 

 Assistant/Deputy Registrar (A/cs.) Registrar

 

vuqeksfnr@                   vuqeksfnr ugha fd;k x;k@ 

Approved                     Not Approved 

 

 

 

 

 

Dean (FW) 

vuqeksfnr@                   vuqeksfnr ugha fd;k x;k@ 

      Approved                     Not Approved 

 

 

 

 

 

@Director 

 

 

lsok esa@To  

lgk;d@mi&dqylfpo ¼LFkkiuk½@Asstt./Dy. Registrar (Estt.)  
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Note

 

1) jk"Vªh;@varZjk"Vªh; lEesyuksa@dk;Z'kkykvksa@laxksf"B;ksa@fo'ks"k izf'k{k.k dk;ZØeksa esa Hkkx ysus ds fy, iwokZuqefr dh vko';drk gksrh 

gSA@Participating in National / International Conferences / Workshops / Symposia / special training programmes requires prior approval. 

 

2) fdlh Hkh O;; ds fy, iwokZuqefr vo'; ysuh gksxhA@ Prior approval must be taken for any expenditure. 

 

3) vkerkSj ij] Hkkxhnkjh p;fur xq.koÙkk okys vk;kstuksa rd gh lhfer gksuh pkfg, vkSj LØhfuax lfefr ;g lqfuf'pr djsxh dh vk;kstuksa esa 

Hkkxhnkjh laLFkku ds fy, Qk;nsean gksxhA@ Normally, participation should be restricted to selected quality events and the Screening 

Committee shall ensure that participation in the event will be beneficial to the Institute. 

 

4) vf/k"Bkrk vkSj foHkkxk/;{k dh ,d lfefr ;g lqfuf'pr djus ds fy, izLrqr vkosnuksa dh tkap djsxh fd lEesyu fV;j&1 Lrj dk gS] 

izLrqr isij lacaf/kr laLFkku esa fd, x, dk;kZs a ls lacaf/kr gS vkSj fd, x, nkos Øe esa gSaA laLFkku fdlh ckgjh lnL; dks lg;ksftr dj 

ldrk gSA@A Committee of the Deans and HoDs shall scrutinize the applications submitted to ensure that the conference is of Tier-I level, the 

paper presented is related to the work carried in the respective institute and the claims made are in order. The Institute may co-opt an external 

member(s).  

 

5) lEesyuksa esa Hkkx ysus ds fy, fons'k ;k=k l[rh ls lEesyu dh vof/k rd ghs lhfer gksxh vkSj NqfÍ;ksa dh vof/k ds nkSjku Lohdk;Z fd;k 

tk;sxk rkfd f'k{k.k izHkkfor u gksA laLFkku ds ckgj dk nkSjk dsoy vodk'k vof/k rd gh lhfer jgsxkA@Foreign travel for attending 

conferences shall be strictly limited to the period of conference and shall be entertained during vacation period ensuring teaching is not 

affected. Visits outside the Institution to be restricted to vacation period only. 

 

6) fdlh varjkZ"Vªh; lEesyu esa Hkkx ysus ls igys izf'k{kq f'k{kd dks laLFkku esa ,d lsfeukj vk;ksftr djuk gksxk vkSj jk"Vªh;@varjkZ"Vªh; 

lEesyuksa@dk;Z'kkykvksa@laxksf"B;ksa esa Hkkx ysus ds fy, fd, x, O;; dh izfriwfrZ ds fy, nkok djus ls igys xfrfof/k;ksa dh fjiksVZ tek 

djuk izf'k{kq f'k{kd ds fy, vfuok;Z gSA@It is mandatory on the part of the faculty member to deliver a seminar in the Institute prior to 

participation in any international conference and submit a report of activities carried out before making claim for reimbursement of expenditure 

incurred for participating in National / International Conferences / Workshops / Symposia. 

 

7) lEesyuksa esa Hkkx ysus@fofHké Jsf.k;ksa ds rgr fd, x, O;; ds ckn ,d eghus ds Hkhrj [kkrs tek djus vkSj izfriwfrZ dk nkok djus ds fy, 

izf'k{kq f'k{kd ftEesnkj gksxkA@The faculty shall be responsible for submitting the accounts and claiming reimbursement within a month after 

participation in the conference / expenditure incurred under various categories. 

 

8) Lohdk;Z O;; esa Hkkjr ljdkj ds ekStwnk funsZ'kksa dk ikyu djrs gq, lcls NksVs ekxZ ls bdksukWeh Dykl }kjk okLrfod ;k=k O;; 'kkfey 

gksxkA@ Admissible expenditure shall include actual travel expenditure by economy class by shortest route following extant Government of India 

instructions. 

 

9) Vh,@Mh, ds fy, laLFkku ds ekunaM ykxw gksaxsA lEesyuksa esa Hkkx ysus ds fy, nkSjksa ds fy, Js.kh ds varxZr lHkh enksa tSls Vh,@Mh,] 

iathdj.k 'kqYd] ohtk 'kqYd vkfn dk dqy O;; ihMh,Q ds rgr ,d O;fDrxr lhek rd gksxkA@Institute norms will be applicable for 

Institute norms will be applicable for TA/DA. The total expenditure towards all items under the Category such as TA/DA, registration fee, visa fee, 

etc. for participating in Conferences shall be up to an individual limit under PDF. 

 

10) ;fn izf'k{kq f'k{kd fdlh Hkh dkj.k ls lEesyu esa Hkkx ysus esa foQy jgrk gS rks Hkqxrku fd, x, iathdj.k 'kqYd lfgr lEesyu esa Hkkx ysus 

ds fy, fd, x, fdlh Hkh O;; dh izfriwfrZ ugha dh tk,xhA@Any expenditure incurred towards participation in a conference including 

registration fee paid shall not be reimbursable if the faculty fails to attend the conference for any reason.  

 

11) tks izf'k{kq f'k{kd izfrfu;qfDr@D;wvkbZih@NqÍh ¼30 fnuksa ls vf/kd½ ij gSa] os laLFkku ls vuqifLFkfr ds nkSjku ihŒMhŒ,QŒ QaM ds rgr 

izfriwfrZ dk nkok djus ds gdnkj ugha gSA@The faculty members who are on deputation/QIP/leave (beyond 30 days) are NOT entitled for 

claiming reimbursement under the CPDA funds during their absence from the Institute. 

 

12) Lohdr̀ jkf'k izfriwfrZ ;ksX; vk/kkj ij Lohdr̀ dh tk,xhA@ The amount sanctioned shall be sanctioned on reimbursable basis. 

 

13) lHkh fons'kh ;k=kvksa dk fooj.k laLFkku dh osclkbV ij Mkyk tk,xkA@The details of all traveling abroad shall be placed on the website of 

the Institute. 

 

14) nkos dh izfriwfrZ ds le; vk;kstdksa ls izkIr Hkkxhnkjh izek.k i= layXu djsaA@Enclose participation certificate received from the organizers at 

the time of reimbursement of claim. 

 

15) vodk'k fooj.k ,oa dk;ZHkkj lek;kstu dh vuq'kalk ls iwoZ foHkkxk/;{k }kjk lR;kiu fd;k tkuk pkfg,A@Leave details and work load 

adjustment should be verified by Head of the Department before recommendation. 

Enclosures: 

 

(i) vk;kstu dh ?kks"k.kk@Announcement of the event 

 

(ii) dk;ZØe vk;kstdksa ls fuea=.k i=@Invitation letter from the event organizers 

 

(iii) Lohdr̀ dkxt dh izfr@Copy of accepted paper 
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lanHkZ laŒ@Ref. No.NITUK/__________________                                                  fnukad@Date:_________________ 

 

 

TO WHOMSOEVER IT MAY CONCERN 

 

 

izekf.kr fd;k tkrk gS fd izkSŒ@Jheku@lqJh@Jherh@MkWå ______________________________________________ us 

____________________________________________esa Hkkx ysus ls iqoZ ____________________________________ 

foHkkx esa fnukad _______________ dks ,d lsfeukj fn;k FkkA  

 

Certified that Prof./Mr./Ms./Mrs./Dr._________________________________________________ has delivered a 

seminar in the Department of __________________________________________ prior to participation in 

___________________________________________________________________ on _______________. 

 

;g ___________________________dks _______________________________________esa vk;ksftr gksus okys dk;ZØe 

___________________________esa mudh ;k=k ds lanHkZ esa gSA  

 

This is with reference of his/her visit to the event _______________________________________ 

________________________________will be held on _______________ at __________________. 

 

 

 

 

( @HoD) 

 

 

 

NO OBJECTION FROM CO-AUTHOR 

(dsoy rHkh vko';d gS tc lg&ys[kd ,uvkbZVh mÙkjk[k.M dk deZpkjh gks@Required only if Co-Author is an employee of NIT Uttarakhand) 

 

 

 

eSa] ____________________________________ ¼lg&ys[kd dk uke½ isij _____________________________________ 

¼isij dk 'kh"kZd½ dk lg&ys[kd gwa] eq>s _____________________________ ¼LFkku½ esa vk;ksftr gksus okys lEesyu esa Jheku@ 

Jherh@MkWå ___________________________ ds fnukad _________________________ ¼vof/k½ rd dh ;k=k esa mijksä 

isij çLrqr djus ij dksbZ vkifÙk ugha gSA 

 

 

I, _______________________________________________ (name of co-author) am a co-author of the paper 

________________________________________________________ (title of paper), I have no objection for the 

visit of _______________________________________________ (name of applicant) in the conference scheduled 

to be held at ______________________________________________ on ____________________ and present the 

above paper. 

 

 

 

( @Signature of the Co-Author) 
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TA/ DA & OTHER EXPENSES CLAIM FOR PDF

 

 

1. izf'k{kq f'k{kd dk uke@Name of the Trainee Teacher:____________________________________  2. deZpkjh dksM@Emp. Code: ____ 

3. inuke@Designation:   ______________________________________________________ 4. osru Lrj@Pay Level:  _____________ 

5. foHkkxk/;{k@Department.:   _________________________________________________ 6. ewy osru@Basic Pay: `______________ 

 

A. @TRAVELLING DETAILS ( AIR/TRAIN/ROAD at India & Abroad) –  

   gokbZ fdjk;k dsoy bdksukWeh Dykl esa Lohdk;Z gS@Airfare is admissible only in Economy Class 

PARTICULARS OF JOURNEY 

Mode of journey 

(Air/Train/ 

/Bus/Taxi etc.) 

Distance  

(in km) 

Fare 

(in `) 
Ticket Nos./ Bill 

No./Remarks 

@Departure @Arrival 

 

Station 
@Date 

Time 

 

Station 

@ 

Date Time 

          

          

          

          

          

          

          

          

          

          

Total (A) ` 

 (;fn gokbZ ;k=k dh tk, rks cksfMZax ikl laYkXu gksuk pkfg,@If travelled by Air, boarding pass should be enclosed) 

  

B.  

      Particulars of Local Travel 

Mode of journey 

(Taxi/Auto/ Bus 

etc.) 

@Vehicle No. 

Distance  

(in km) 

Fare 

(in `) Ticket Nos./ Bill 

No./Remarks 

 
 
 
 
 

@Date @From @To 

        

        

        

        

        

        

        

        

        

Total (B) ` 
 

 

C.  

Other Charges   

@Period 

Bill No 

 

No. of 

Days 

Rate per day 

including GST 

Amount 

 (in `) 

 

Remarks @From @To 

vkokl 'kqYd 

Accommodation Charges* 

       

       

       

       

nSfud HkÙkk 

Daily Allowance* 

       

       

       

       

vU; 'kqYd ¼;fn dksbZ gks½ 

Other Charges (if any)  

       

       

@Total (C) ` 

* vkokl@Mh, ladk; dh ik=rk ds vuqlkj ik= gksxk@Accommodation/DA shall be eligible as per the entitlement of the faculty.  
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D) REGISTRATION FEES  `________________________   

E) TRAVEL INSURANCE CHARGESS (as per actuals)  `________________________   

F) VISA FEES (as per actuals)  `________________________   

G) ANY OTHER EXPENSES  `________________________   

 

Grand Total (A+B+C+D+E+F+G) :  `________________________   
 

 

1. fu'kqYd cksfMZax iznku dh xbZ@Free Boarding Provided?:                gka@YES          ugha@NO 

 

 

2. fu'kqYd vkokl miyC/k djk;k x;k@Free Lodging Provided?:         gka@YES          ugha@NO                   

             

                                                                

eq>s irk gS fd] ;fn fdlh Hkh Lrj ij Åij nh xbZ tkudkjh@nLrkost xyr ik, tkrs gSa] rks eSa lhŒlhŒ,lŒ ¼vkpj.k½ fu;e] 1964 

ds rgr vuq'kklukRed dk;Zokgh ds fy, mÙkjnk;h gwaA@I am aware that, if at any stage the information/documents furnished 

above is found to be false, I am liable for disciplinary action under CCS (Conduct) Rules, 1964. 

 

 

 

 

fnukad@Date: _______________                       

Signature of the claimant 

Forwarded to Establishment                                  

 

 

 

foHkkxk/;{k ds izfrgLRkk{kj 

Counter Signature of HoD 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NOTE: Account Section shall forward photocopy of this form to Establishment Section for keeping the record in Personal file & CPDA file. 
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@FOR ESTABLISHMENT SECTION USE ONLY 

 

vkosnu izkIr gqvk@Application received on________________________ 

 

From izkSå@MkWå@Jherh@lqJh@Jheku@Prof./Dr./Mrs./Ms./Mr. _________________________________________________ 

 
1. a) dqy vf/kdre lhek@Total ceiling limit 

b) miyC/k 'ks"k@balance available 

: a) `________________ 

b) `_______________ 

2. Vh,@Mh,] iathdj.k 'kqYd] ohtk 'kqYd vkfn ij vc rd 

fd;k x;k dqy O;;@Total expenditure incurred on 

TA/DA, registration fee, visa fee, etc. so far 

: _______________________________________ 

3. nkok izLrqr djsa@Present claim : _______________________________________ 

4. nkok Lohdk;Z@Claim admissible : _______________________________________ 

5. 'ks"k jkf’k miyC/k@Balance available (1b-4) : _______________________________________ 

 

       

nkok ihŒMhŒ,QŒ jftLVj esa ntZ fd;k x;k 

    Claim entered in CPDA register 

fooj.k dh tkap ,oa lR;kiu 

Particulars checked and verified 

 

 

 

 

 

 

 

 

   Junior Assistant (Estt.) Superintendent (Estt.) Asstt./Dy. Registrar (Estt.) 

 

@FOR ACCOUNTS SECTION USE ONLY 

 

S.No. 
@Particulars 

Amount admissible 

1. 
gokbZ fdjk;k ¼dsoy bdksukWfed Dykl½@Vªsu fdjk;k@VSDlh fdjk;k@cl fdjk;k 

Airfare (economy class only) / Train Fare / Taxi Fare / Bus Fare 
` 

2. iathdj.k 'kqYd ¼okLrfod ds vuqlkj½@Registration Fees (as per actuals) ` 

3. nSfud HkÙks ¼ladk; dh ik=rk ds vuqlkj½@Daily Allowances (as per the entitlement of faculty)  ` 

4. vkokl ¼ladk; dh ik=rk ds vuqlkj½@Accommodation (as per the entitlement of faculty) ` 

5. ohtk Qhl 'kqYd ¼okLrfod ds vuqlkj½@Visa Fees Charges (as per actuals) ` 

6. ;k=k chek 'kqYd ¼okLrfod ds vuqlkj½@Travel Insurance charges (as per actuals) ` 

7. dksbZ vU; [kpZ] ;fn dksbZ gks@Any other expenses, if any ` 

@TOTAL AMOUNT PAYABLE ` 

 

fcy dh tkap@Bills checked 
fcy dh tkap ,oa lR;kiu@ 

Bills checked  & verified 
 

   

   

   

   

   

Junior Assistant (A/cs.) Superintendent (A/cs.) Asstt./Dy. Registrar (A/cs.) 

Registrar Dean (FW) Director

 

lsok esa@To 

lgk;d@mi&dqylfpo ¼ys[kk½ 

Asstt./Dy. Registrar (Accounts) 
 

uksV% ys[kk vuqHkkx O;fDrxr Qkby vkSj lhŒihŒMhŒ,Œ Qkby esa fjdkMZ j[kus ds fy, bl QkeZ dh QksVksdkWih LFkkiuk vuqHkkx dks vxzsf"kr djsxkA 

NOTE: Account Section shall forward photocopy of this form to Establishment Section for keeping the record in Personal file & CPDA file. 


